
Page Set-up for Works Cited 

1. Open Microsoft Word. 

2. Click on “Format” at the top of the screen on the taskbar. 

3. Click on “Paragraph.” 

4. Set “Special” indentation to “Hanging.” 

5. Set “Line spacing” to “Single.” 

6. Set “Alignment” to “Left.” 

7. Be sure to center the title (Works Cited).  Press “Enter” 2 times. 

8. Begin typing the first entry, letting your text “wrap” to the next line if 

you need more than one line. 

9. When you have completed tying an entry, press “Enter” 2 times to 

double space between entries in your Works Cited. 

10. Continue typing until you have used all your source cards. 

 

NOTE:  Be sure you use the font type and size your teacher requires. 
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